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IHOJIO’KEHHUE
Ob SJIEKTPOHHOM KJIACCHOM KYPHAJIE

1. O6uIue moJI0KeHus

1.1. Hacrosimee [lonoocenue 060  31eKMPOHHOM — KIACCHOM  JicypHane (namee  —
[Tonoxxenue) pa3pabOTaHO Ha OCHOBAHWU JIEHCTBYIOIIETO 3aKOHOJATENbCcTBa Poccuiickoit
Denepauyl 0 BeICHUH JOKYMEHTOO00pOTa U ydeTa 00pa30BaTeNIbHON AEITEIbHOCTH:

e ®depnepanpHoro 3akoHa ot 29.12.2012 Ne 273-®3 «OO6 obpazoBanuu B Poccuiickoit
Oenepauun» B peaakuuu ot 25 utoins 2022 roxa;

e @enepanpHoro 3akoHa Poccuiickoit ®epeparuu ot 27.07.2006r Ne 152-®3 «O
MEPCOHANIbHBIX JIAaHHBIX» ¢ U3MEeHeHUsIMU Ha 14 utonsa 2022 ropa;

e Ilucema MunoOpnayku Poccum ot 15.02.2012 Ne AII-147/07 «O wmeToaudyeckux
PEeKOMEHJALMAX 10 BHEJIPEHMIO CHCTEM BEJIEHHUS IKYpPHAJIOB YCIIEBAEMOCTH B
3JIEKTPOHHOM BHUJIe» ¢ u3MeHeHusiMu ot 21.10.2014r;

e Ilucema @enepanbHOro areHtcTBa mo obOpazoBanuto ot 29.07.2009r Ne 17-110 «O06
00ecTeueHnH 3alIUThl TIEPCOHATIBHBIX JIAHHBIX Y

e Ilucema Muno6puayku Poccum ot 13.08.2002r Ne 01-51-088un «OO0 opranuzanuu
WCTIOJIb30BaHUS ~ WH(OPMAIMOHHBIX WM KOMMYHHKallUOHHBIX ~ PECypcOB B
00111€00pa30BaTENbHBIX YUPEKICHUIX )

e ®depnepanbHoro 3akoHa Poccuiickoit ®enepauuu ot 27.07.2006 Ne 149-®3 «OO0
uH(popMaluu, HHHOPMAITMOHHBIX TEXHOJOTUAX U O 3aIIUTe MHPOpPMAIMKU» B PEAAKIIUU
ot 14 urons 2022 roja;

o IIpukasom MuHHCTEpCTBA 34paBOOXPAHEHUS U COLUAIBHOIO pasBUTHA Poccuiickon
@®enepaniun - ot 26 aBrycra 2010 roma Ne761 «O06 yrBepxknenun Enunoro
KBaTM(UKAIIMOHHOTO CIIPABOYHUKA JOJDKHOCTEM pPYKOBOIUTENEH, CIENUaIiuCTOB U
ciyxamux», pasaen «KpanupukalnvoHHbIE XapaKTEPUCTHKU JOJDKHOCTEH pabOTHHKOB
o0pa3oBaHHsI», B KOTOPOM TOBOPUTCS, YTO B JOJKHOCTHBIE OOSI3aHHOCTH YUUTEIS
BXOJIUT «OCYIIECTBICHUE KOHTPOJbHO-OLICHOYHON JEeATEIbHOCTH B 00pa3oBaTebHOM
nporecce C MCIOJIb30BAaHUEM COBPEMEHHBIX CIIOCOOOB OILIGHUBAHHUS B YCIOBHUSX
WH()OPMAITMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHUH (BEJACHHE JJICKTPOHHBIX (opm
JOKYMEHTAI[MU, B TOM YHKCJIE JIEKTPOHHOTO KypHala U JHEBHUKOB OOYUYaIOUIUXCS)», B
penakuu ot 31.05.2011 ropa.

1.2.  Onextponnbiii xypHan (D)) sBaseTrcs rocyaapCcTBEHHbIM HOPMAaTHUBHO-
(UHAHCOBBIM JOKYMEHTOM U BEJIEHHE €ro 00s3aTeNIbHO Ul Ka)JI0r0 YUUTENsl U KJIaCCHOTO
PYKOBOJIUTEIIS.

1.3. DAEKTPOHHBIM KJIACCHBIM *YPHAJIOM Ha3bIBAETCSI KOMIUIEKC IPOrPaMMHBIX CPEJICTB,
BKITIOUAIONTUI 0a3y TaHHBIX U CPEJCTBA IOCTYMA K HEHl.

1.4. DneKTpOHHBIN KJIACCHBIA KYpPHAJI CIIYXKHUT JUISl pEelIeHUs 3a7ad, ONMHCAHHBIX B 1. 2
HacTosuero [lonoxenus.

1.5. Hacrosmee Tlonoxxenune YCTaHABJIMBAET eIUHbIE TpeOOBaHUS o
BEJICHUIO 2/IEKMPOHHO20 JHCYPHANA YCNesaemMocmu / 31eKmpoHHO20 OHe8HUKAa 00ydarouierocs
(OXK/D/1), ompenensieT MOHATHSA, LI€TH, TPeOOBaHMs, OPraHU3AlUIO U PadOTy SIEKTPOHHOTO
KJIACCHOT'O ’KYypHaJja IIKOJIbI.

1.6. DNEeKTPOHHBIN KypHAI TOJHKEH MOAAEPKUBATHCS B aKTyaIbHOM COCTOSTHUM.



MynununanasHoe o01eodpasoBaTeibHoe yupe:xkaeHne HpkyTckoro paiioHHOr0 MyHHIIHIIAJILHOIO 00pa3oBanus «Hukoubckas cpeanss
0011e00pa3oBaTe/IbHAS IKOJIA»
MOY UPMO «Hukoabckass COLL»
664544, Upkyrckas odnacts Upkytckuii paiton ceno Hukonbck, 1. Komcomornbckas, 3nanue 13
shkola.nickolskaya@yandex.ru Temn. 692-189

1.7. Tlonb3oBaTensiMu 3JIEKTPOHHOI'O >KypHaja SIBJISIFOTCS: aJIMUHUCTpALUs IIKOJIBI,
YUUTEs, KIIACCHBIE PYKOBOAUTEINHN, 00YYatOLIHecs U POJUTEIH.

1.8. DAEKTpOHHBIA JKypHal SBISIETCS YacThio HH(OPMAIIMOHHO-00pa30BaTEIbHON
CHCTEMBI IIKOJIbI.

1.9. B ciiyuae HeBbInONHEHHs JaHHOTO [lono)xeHus 00 3JeKTPOHHOM KJIACCHOM XKYypHalle
aJIMUHUCTpalysl o0pa3oBaTeIbHOM OpraHM3alMUd HMEeT IpaBO HajaraTb JUCLMIUIMHAPHBIE
B3bICKaHU B YCTAHOBJICHHOM IICfICTB}HOH.II/IM 3aKOHOAATCJIbCTBOM IIOPAIAKE.

2. 3agauu, pemiaeMble ¢ IOMOIIBIO 3JIEKTPOHHOI'0 KJIACCHOTI0 ’KypHaJIa

DIEKTPOHHBIN XKYpPHAII UCHOJIB3YETCs JUIS PELICHUS CIASAYIONUX 3a/1ay:

2.1. XpaHeHue JaHHBIX 00 YCIIEBAEMOCTH M IMOCELIAEMOCTH 00YUYaIOIIUXCS.

2.2. BeiBon uH(pOpManuu, xpaHsmieics B 0a3e AaHHBIX, HA OyMa)KHbIH HOCUTENb IS
opopmiieHHs B BHJAE JIOKYMEHTa B COOTBETCTBUM C TpeOOBaHUSIMH POCCUHCKOIO
3aKOHOZATEIIbCTBA.

2.3. OnepaTuBHBIM JIOCTYI K OLEHKaM 3a BECh IEPUOJ BEJIEHUS XKypHajla MO BCEM
npeaMeraM B Jr000e Bpems.

2.4. ABToMaTtu3anys co3qaHusl IEPUOIMYECKUX OTYETOB YUUTENEH U aJMUHUCTPALIUH.

2.5. CpoeBpeMeHHOE HH(GOPMHPOBAHHE POJUTENEH IO BOIpPOCAM YCIEBAEMOCTH U
IIOCEIAEMOCTH UX JETEH.

2.6. KOHTpO/ib BBINOJHEHUsS O00pa30BaTEIbHBIX MPOTrPaMM, YTBEP)KICHHBIX Y4eOHBIM
IUTAHOM Ha TEeKYIIUH y4eOHBIN rof.

2.7. Coznanue enuHOW 0a3bl KaJIeHAAPHO-TEMAaTHYECKOro IIJIAHWPOBAaHUS 110 BCEM
y4eOHBIM IIpeIMEeTaM U MapaijieisiM KJIacCoB.

2.8. CoznaHue U peanu3aus TUCTAaHIIMOHHBIX YUeOHbBIX KypCOB.

2.9. Coznanne nopTd oo o0yqaronuxcsi, rme1aroros.

2.10. Co3nanue ycnoBHii AJisl AUCTAHIIMOHHOTO KOHCYJIBTHPOBAHUS 3a00JIEBIINX JIETEH.

2.11. PazpaGoTka W mpOBEIEHUE AMATHOCTHUYECKUX M TECTOBBIX pabOT C LEJbI0
IIPOMEXKYTOUHOTO U UTOTOBOT'O KOHTPOJIS.

2.12. ABTtoMaruzauus CO3/aHUs NPOMEKYTOUHBIX M HTOTOBBIX OTYETOB YUWUTENEH-
IIPEIMETHUKOB, KIIACCHBIX PYKOBOJUTENEH U aAMUHHUCTPALNH.

2.13.  OOGecneueHne BO3MOXKHOCTH  HPSIMOTO  OOUIEHMSI  MEXKAY  YUUTEISAMH,
aJIMUHUCTpAIMel, POIUTEIIMH U 00yJaroIMMHICS BHE 3aBUCUMOCTH OT UX MECTOIOJIO0XKEHHUS.

3. IIpaBnJia 1 NOPSAAOK PadOTHI € JIEKTPOHHBIM KJIACCHBIM KYPHAJIOM
3.1. HVmxeHep MmO KOMIBIOTEpaM YCTaHaBJIMBAaeT MpOrpaMMHOe oOecredyeHue,
HeoOxonumoe Juis  pabOThl  DJIEKTPOHHOTO JKypHajla, M oOeclieuMBaeT Hajjexaliee
(GyHKIIMOHUPOBAHKUE CO3aHHOM MPOTrpaMMHO-aNapaTHOM cpebl.
3.2. Ilonp30oBarenu NOIY4YAKOT PEKBU3UTHI JOCTyNa K D3JIEKTPOHHOMY >KypHaly B
CJEIYIOIIEM MOPSIKE:
e VYuurens, KJIacCHbIE PYKOBOJUTENN, aJIMUHUCTPALAS MOJy4alOT PEKBU3UTHI JOCTyHa y
agMuHUCTpaTopa K.
e Popurenu m obyuaronyecs caMOCTOATENBHO PErHCTPUPYIOTCS B CHCTEME 3JIEKTPOHHBIH
KYpHaII/37eKTPOHHBIN JHEBHUK (DXK/D /).
3.3. KnaccHble pPYKOBOAMTENN CBOEBPEMEHHO 3allONHSIOT KypHAlI M CIEHAT 3a
JIOCTOBEPHOCTHIO JAHHBIX 00 00YJaIOIIUXCS U UX POJUTENSIX B COOTBETCTBUU C MHCTPYKIIUEH.
3.4. YauTens akKypaTHO U CBOEBPEMEHHO 3aHOCAT JaHHBIE 00 Y4eOHBIX Mporpammax H
UX MPOXOXKAEHUH, 00 yCIIEBAEMOCTH M IOCEIIAEMOCTH OOYyUaroIIMUXCs, TOMALIHUX 33aJaHUsX B
COOTBETCTBUU C UHCTPYKIIUEH.
3.5. 3amectuTenu AUpEKTOpa MKOIbl Mo YBP ocyiiecTBiser nepruoandyeckuii KOHTPOJIb
3a BeIEHUEM DJIEKTPOHHOTO JXypHaja, COAEp)KALIMM MPOLEHT ydacTus B paloTe, MPOIEHT
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00y4aromuxcs, He UMEIOIINX OLIEHOK, ITPOLEHT 00y4aroINXCsl, UMEIOIIMX OJIHY OLIEHKY, 3alliCh
JIOMAIITHETO 3aJaHHusl, yU4eT MPOHAEHHOT0 y4eOHOTO MaTepuaia.

3.6. Popurenn m oOywarommecsi UMEIOT JIOCTYN TOJBKO K COOCTBEHHBIM JTaHHBIM H
ucnonb3yroT I)K/3]1 a1 ero mpocMoTpa B COOTBETCTBUU C HHCTPYKITUCH.

4. IlpaBa, 00s1I3aHHOCTH

4.1. [Ipaga:

4.1.1. Bce monp30BaTeny UMEIOT MPABO IOCTYIA K AIEKTPOHHOMY JKYPHATy €XKETHEBHO U
KPYTJIOCYTOYHO.

4.1.2. Bce nmonb30BaTeay UMEIOT MPAaBO Ha CBOEBPEMEHHBIE KOHCYJIBTALIMU 110 BOIIPOCAM
paboThI C 3JIEKTPOHHBIM JKYPHAJIOM.

4.1.3. Ilo pe3ynbTataM MpPOBEPKH aIMUHUCTPATOP, YUUTENSI U KIACCHBIE PYKOBOJIUTEIH
BIIPaBE PACCUMUTHIBATH HA MMPEMHUAILHOE BOSHATPAKICHHE 10 UTOTaM YI€OHBIX TICPHUOJIOB.
JMpeKTop IKOIbl UMEET MPaBo:

e Ha3HauaTh COTPYTHUKOB IWIKOJBI HAa HWCIOJHEHHS OO0S3aHHOCTEH B COOTBETCTBUHU C
JAHHBIM TTOJIOKEHUEM;

e (OOo03HauaTh TeMbI s OOCYKIEHUS, Kacarolluecs o0pa3oBaTelbHON JESATENbHOCTH, U
mpolecca yupaBlieHus HIKOJIOH;

e [lyOnmukoBaTh MPHUKA3bl U MOJIOKECHUS, U3JJaBAEMbIC B IIIKOJIC, B pasnene «J{OKyMeHTBD».

3amectuTenb aupekropa no Y BP umeer npago:

e Ilonmy4yarh CBOEBpEMEHHYIO WHIMBHIYAIbHYIO KOHCYJBTAIIUIO IO BOIpocamM paboThI ¢
3IEKTPOHHBIM KYPHAIIOM;

e OO0cyxnaTe JTHO0YI0 TEMy, Kacarollyrocs 00pa30BaTEIbHOM NEATETbHOCTH, M MpoIecca
yIpaBIeHUS IIKOJIOH;

e Bectu nudHOE 37EKTPOHHBIEC TTOPTHOIHO.

AnvunmcTparop mo 9)K/3J1 uMeeT npaBo:

e OO0cyxnaTh JIOO0YI0 TeMy, Kacaroulyrocs 0Opa3oBaTeIbHOW NEATEIbHOCTH, M Tpoliecca
yIpaBIeHUS IIKOJIOI;

e CocTaBnsTh TPEICTABICHUE JUPEKTOPY IIKOJIY Ha MPEMHUPOBAHUE YUYUTENICH 10
pe3ynbTaTaM paboThI C AIEKTPOHHBIM KYPHATIOM.

HHxeHep 0 KOMIBIOTEpaM UMEET IPaBo:

e OOcyxnaTh M BHOCHUTH TMPEAJIOKEHUS MO YIYYIIEHHIO paboThl C AJIEKTPOHHBIM

KYPHAJIOM ¥ THEBHUKOM.
ThroTOp MMEET OpaBo:

e OOcyXknaTh ¥ BHOCHTH TMPEIJIOKEHUS TI0 YIYYIICHHIO pabOThl ¢ AJIEKTPOHHBIM

YKYPHAJIOM M THEBHUKOM.
YuuTenp-npeIMETHHK UMEET IPABO:

e Ilomy4yarh CBOEBpPEMEHHYIO KOHCYIBTAIIMIO IO BOMpOcaM pabOThl C DIIEKTPOHHBIM
KYpPHAIIOM;

e ®opMHpOBATh CBOHM JJICKTPOHHBIE Y4E€OHBIC KYpPChl, HTOTOBBIE, MPOMEKYTOUHBIE U
KOHTPOJIBHBIE TECTOBBIC PA0OTHI ¥ HCITOIH30BATh UX TPH MIPOBEICHUH YPOKOB;

e OOcyxnaTh JTIOOYI0 TeMy, Kacaromlyrocs o0pa3oBaTeNbHOW JEATeTbHOCTH W Ipoliecca
YIIPABJICHUS IIKOJION;

e OOcyxknaTh M BHOCHTH TMPEAJIOKEHUS MO YIYYIICHHIO padOThl C 3JIEKTPOHHBIM
YKYPHAJIOM ¥ THEBHUKOM;

e Ilpu cBOeBpEeMEHHOM, MOJTHOM M KAaYECTBEHHOM 3alOJIHEHUU DJIEKTPOHHOTO KypHala
dbopMupoBaTth OTYETHI MO paboTe B 3JEKTpOHHOM Bujae: KaneHmapHo-TemaTtuueckoe
ianupoBanue; Mtorm ycmeBaeMocTH 1Mo TpeaMery 3a yueOHbId mepuon; Otuer
YUUTENSI-IPEAMETHHUKA 110 OKOHYaHUH Y4€OHBIX TIEPUOIOB U UTOTOBBII;

e Co3pmaBarh U MyOIMKOBATH OOBSIBICHUS HA SJIEKTPOHHOM TOCKE OOBSIBICHU;
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Bectu nmuuHoe 37€KTPOHHOE TOPTHOITHO.

KnaccHuIN PYKOBOAMTECIIb UMCCT IIPAaBO.

[Tony4yath CBOEBpPEMEHHYIO KOHCYJIBTAI[MIO I10 BONPOCaM pPAaOOTHI C 3JIEKTPOHHBIM
KypHAJIOM;

Ob6cyxaarp MO0yl TeMy, Kacarollyrocsi 00pa3oBaTeNbHOW NESTEIBHOCTH M Ipolecca
YIPaBJIEHUS IIKOJIOMH;

IIpu cBOEBpEMEHHOM, IOJIHOM U KAa4€CTBEHHOM 3allOJHEHHM 3JIEKTPOHHOI'O >KypHaja
YUUTEIAMU-TIPEIMETHUKAMU (OPMHUPOBATh OTYETHI 1O PabOTe B 3IIEKTPOHHOM BHJE:
Otyer 0 mocemniaemocTH kjiacca (mo Mmecsuam); [IpenBapuTenbHbIl OTYET KIACCHOTO
pykoBoauTenss 3a y4yeOHbIM mnepuoxa; OTYeT KIAacCHOTO PYKOBOIUTENs 3a Yy4eOHBbIH
nepuos; Utorn ycneBaeMocTu kiacca 3a yueOHbIH nepuoj; CBoaHas BEAOMOCTh ydera
ycIieBaeMoCTH o0ydaronuxcs kinacca; CBoHast BEIOMOCTb y4e€Ta MOCEIIaeMOCTH.
®opmupoBats mpu HeoOxoaumocTn «MHPOpMaMOHHOE THCHMO ISl POAMTENCH» B
OyMa)KHOM BHUJI€ JUIs BKJICMBaHUS B OOBIYHBIN THEBHUK 00Y4aroLIerocs;

CoznaBath U MyOJMKOBaTh OOBSBICHUS HA AIEKTPOHHON JOCKE OOBSBICHUI;

Bectu nuuHOE 351€KTPOHHOE MOPT(HOIIHO.

4.2. O0s13aHHOCTH:

JIMpEKTOp OpraHU3aIyu, OCYIIECTRIISIONUIYIO 06D330B3T€ﬂbHV}0 ACATCIIBHOCTD, 00s3aH:

Pa3pabatpiBaTh 1 yTBEpk/1aTh HOPMATHBHYIO U MHYIO JOKYMEHTAIMIO 00pa30BaTEIbHOM
opraHu3zaruu no Beaenuro IXK/D/1;

OcymiecTBiIATh KOHTPOJIH 32 BeaeHneM J)K/D]1 ve pexxe 1 pasa B 4eTBEPTb.

Co3nate Bce HEOOXOQMMbIE YCIOBHMs [UIs BHEApPEHHs U olecredeHus paboThl
DIIEKTPOHHOTO JKypHaJla B y4eOHO-BOCIHTATEILHOW JESITEIBHOCTH U TIPOIIECcCe
yTIpaBJIEHUs LIKOJIOH;

[IpenycmaTpuBaTh JCHEKHOE BO3HATPAKICHNUE YUHUTENIEH M KIACCHBIX PYKOBOJUTENCH B
cilyyae JOJKHOTO MCIIOJHEHMs MPaBWII M MOpPsJIKa pabOThl C AJIEKTPOHHBIM KYPHAJIOM
NPy HAYUCICHUU TNPEeMHH (CTUMYIUPYIOMIMX BBIJIAT), C YY€TOM WX Harpy3Ku NpU
paboTe ¢ cucTeMoil.

| 3amectureny aupekropa no YBP o0sa3aHbI:

CoBMECTHO € JIpYyTMMH  aJIMUHHMCTPATUBHBIMH  COTPYJIHUKaMH pa3padaTbiBaTh
HOpMaTHBHYIO 0a3y oOpa3oBaTelbHOW JAesTenbHOCTH it Benenust OXK/DJ  nmns
pasMelleHHs Ha caiiTe 00pa3oBaTeIbHOM OpraHu3aluy;

@®opmupoBaTh paclMCcaHu€ 3aHIATHH MO KjaccaMm, Y4YUTelsM M KaOuHeTaM B Hayaie
yuebHoro roja. [Ipy Heo6X0AUMOCTH MPOBOAUTH KOPPEKTUPOBKY pPAaCIMCAHUS;
[IpoBepsATh HanmMuue KaJeHAAPHO-TEMATHYECKOro IUIAHUPOBAHUS B DJIEKTPOHHOM
YKYypHaJe IIKOJIbl y yUUTeNel MpeIMeTHUKOB J0 Hayajia y4eOHOro roja;
KoHnTponupoBarh CBOEBPEMEHHOCTh 3aMOJHEHUS SJEKTPOHHOTO JKypHaja Y4HUTEIsIMH-
IIPEIMETHUKAMU M KJIACCHBIMM PYKOBOJUTEISIMU C THOMOIIbIO «OTdera o J0CTyne K
KJIACCHOMY JKypHaIy»;

Co3naBath M MyONIMKOBaTh OOBSBICHUS HA AIIEKTPOHHOM JT0CKe OOBSBIECHUI O BpEMEHU
U MecTe KJIAcCHbIX COOpaHHWil, M3MEHEHHAX B PACHHCAHUM U JPYrol OrepaTUBHOM
UHpOpPMALIUK IS yuuTenei, 00yJaromuxcst U poauTenei;

AHaIM3upoBaTh JIaHHBIE TIO0 PE3YyIbTATUBHOCTH OOpPA30BATEIbHOMN NIEATEIBHOCTH U NPHU
Heo0XxouMocTH (OpMUPOBATh HEOOXOAMMBIE OTYETHI B OyMa)KHOM BHJIE IO OKOHYAHHUIO
y4eOHBIX TIEPUO/IOB.

| Anmvunucrparop mo DXK/D]J1 06s13aH:

Opranu3zoBats BHeapeHue I)K/D/] B opranuzanuu, oCymecTBISIONICH 00pa3oBaTeIbHYIO
ACATCIIbHOCTD,

Pa3zpaboraTh COBMECTHO € aJIMUHHUCTpALMEN IIKOJIbI, HOPMATUBHYIO 0a3y MO BEIEHUIO
€), V)
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OOGecneunTh BCEX MOJIB30BATENCH PEKBU3UTAMHU JOCTYIA K JJIEKTPOHHOMY >KYpHAIYy.
Bectu 6a3y naHHbIX 1MOJb30BATENEH U CTATUCTUKY PAOOTHI C 3JIEKTPOHHBIM KYPHAIOM;
KonTponupoBath paboTy ¢ AJIEKTPOHHBIM KYPHAIOM BCEX YUaCTHUKOB 00pa30BaTEIbHOM
NESTEIbHOCTH: aIMUHUCTPALIUH, YUUTETCH, 00yJaroIuXCcs U UX POIAUTENEH;
O0GecneunBaTh CBOEBPEMEHHYIO KOHCYJBTAILMIO MO BOIPOCAM padOThl C AJIEKTPOHHBIM
KYpHAJIOM;

HpOBOI[I/ITB IOKOJIBHBIC CCEMHHAPLI, HAIIPABJICHHBIC Ha HN3YUCHUC BO3MOKHOCTEH H
c1oco60B pabOTHI C 3JIEKTPOHHBIM KYPHAIOM;

HOIII[Gp)KI/IBaTB CBsA3b C POAUTCIIIMHU U OCYILICCTBJIATDH HGOGXOI[I/IMBIG KOHCYJIbTalUU I10
BOIPOCAM MOAKIIOYEHUS U PA0OTHI C AJIEKTPOHHBIM KYpPHAIOM

Pa3MeH_IaTL Ha IIKOJBHOM CcalTe HOPMATUBHO — IIPAaBOBBLIC AJOKYMCHTBHI IO BCACHHUIO
DXK/D;

Pa3memars Ha caiiTe 00meoOpa3oBaTebHON OpPraHU3AIMK WHCTPYKIHIO MO paboTe ¢
XK/ niis yueHUKOB, poAuTeneil (3aKOHHBIX MPEICTaBUTENEH ), EIaroroB.

Hmxenep 1mo KkoMIpoTEPaM 00s13aH:

Obecnieunth Mepsl 110 Oecriepe0oitHOMY (PYHKIITHOHUPOBAHUIO SJIEKTPOHHOTO KypHAIIa;
Kontponuposarte paborocrnocodHocTs cuctembl IXK/I/1;

OcCy1IecTBIATH CBSI3b CO CITYK00H TeXHUYECKOW moaaepKku pazpadotunka DK/D/1;
Onpenensate Touku sKciuryatauuu DXK/DJ] (B ciyyae HETOCTaTOYHOW TEXHHUYECKOU
OCHAIIICHHOCTH 00pa30BaTEIIbHOW OpPraHu3aIim ).

TeroTop 00s13aH:

OpranuzoBats BHeApenue IXK/D]] B 0Opa3oBarenbHOM OpraHU3aIuy;

Pa3paborarh cOBMECTHO ¢ aJAMMHMCTpAIMEN LIKOJbI, HOPMAaTUBHYIO 0a3zy MO BEACHUIO
OX/DO[;

ObecnieunBaTh CBOEBPEMEHHYIO KOHCYIBTAIMIO MO BOMPOCAaM PabOTHI C AJIEKTPOHHBIM
KYPHAIIOM;

[TpoBOIUTH MIKOJMBHBIE CEMUHApHI, HANpaBJICHHBIE HAa W3Yy4YE€HHE BO3MOXKHOCTEH W
croco00B pabOThI € ANEKTPOHHBIM >KYpHAJIOM;

Pasmerate Ha MIKOJIBPHOM CaiiTe HOPMATHBHO — IIPABOBBIE JOKYMEHTHI IO BEICHHIO
OX/D[;

Pa3memate Ha caiiTe 001eoOpa3oBaTeNbHON OpraHM3alMi UHCTPYKLHUIO MO padoTre ¢
OX/D[1 st yueHUKOB, poaAUTeNel (3aKOHHBIX MpeJICTaBUTENEH ), 1earoros;
Ob6ecnieunTh Mepsl 110 Oecriepe0oitHOMY (PYHKIIMOHUPOBAHHUIO 3IEKTPOHHOIO KypHaIa;
Kontponnposate paborocrnocoOHocTh cructeMbl DXK/D /1.

KiaccHBII pyKOBOIUTEND 00s3aH:

[TpoxoauTe 0Oy4eHUs Ha IIKOJBHBIX CEMUHapaX, HAallPAaBJICHHBIX HA U3yYCHHE TPUEMOB
paboThI C NIEKTPOHHBIM JKYPHAIOM;

3anoMHATh U CIEAUTD 32 aKTYalbHOCTBIO JIaHHBIX 00 00y4arOIMIMXCsl CBOETO KJlacca U MX
POJIUTEISIX;

KonTtponunposats cBoOeBpeMeHHOE (e3KeHe1eNbHOe) 3anoaHeHne 6a3bl aHHbx IK/3/] 06
00y4aroIuXCsl YYUTEIAMU-TIPEIMETHUKAMU; BECTH MOHUTOPUHT YCIIEUTHOCTH O0yUEHUS;
WHCTpyKTHPOBATH 00YYAIOLINXCS U UX POJUTENEH 1o BonpocaM peructpanuu B DXK/D/1;
Opranus3oBaTh cOOp KOMIUIEKTa JOKYMEHTOB I10 OOECHEUEHHMIO 3aKOHOJATEIbHBIX
TpeOOBaHUH O 3aIIUTE MEPCOHATBHBIX JaHHbIX;

BHocuTh B 3JEKTPOHHBIM KypHasl (aKThl MPOMYCKa 3aHITUH O00ydarolUMHUCA IO
YBaXUTEIbHON IPUUYUHE;

E’xeHenennbHO KOPPEKTUPOBATh BBICTABICHHBIE YUYMTEISIMH IPEIMETHUKAMU (DAKTHI
IPOIYCKa 3aHATUH 00yYaroIUMUCH;

Onogemare poauTeneil HeyCcneBarIIUX 00yJarouXcsl, 00yJaromuxcs, MPoyCKaroIuX
3aHSTHS 110 HEYBAXUTEIBbHOM IPUUHHE;
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o IlpoBomuth OOy4yeHHME IS YYEHUKOB M POAMTENEH (3aKOHHBIX INPEACTaBUTENCH) IO
pabote ¢ DXK/D/;

e OpranmzoBarts 0OMeH WHpOpManuell ¢ O0y4YarOIIMMHUCS W POAMTEISIMU (3aKOHHBIMH
HPEJCTaBUTEIISIMN);

e OcymuiecTBIsTh KOHTPOIb TOCTYIIA POAUTENEH U 00YyJaIOLTIHXCS.

YuuTenb-npeIMETHUK 00sI3aH:

o IIpoxoaute 0O0y4eHHUs HA IIKOJBHBIX CEMUHApaX, HANPABICHHBIX HA W3yUCHHE MPHUEMOB
paboThI € 3JIEKTPOHHBIM JKYPHAJIOM;

e 3amnoJHATH 3JIEKTPOHHBIA JKypHal HEMOCPEICTBEHHO HA YpPOKE WM OTCPOUYEHO HE
[03/IHee YeM dYepe3 2 4yaca I10C/ie OKOHYAHUS 3aHATUH O0ydaromuxcs KaxkJIoro IHs B
TouKax dKcruryarauu DXK/D/1;

o E’xeHEBHO 3aMONHATH JaHHBIE 110 JTOMALIHUM 33JaHUsM;

e (CucremMaTuyecku MPOBEPATH U OLECHUBATh 3HAHUSA OOYy4alOUIUXCS, a TaKKe OTMeuYaTh
[IOCEIIAeMOCTh B 3JIEKTPOHHOM XKYypHaJe;

e lcnpaBieHue OTMETOK U BbICTABJIEHUE OTMETOK «3aHUM YHCIOM) 3aIPELEHO.

e 1-x wiaccax oOydyeHue Oe30TMETOUHOE, JOoMalIHHE 3aJaHus B D)X He 3amuchlBaroTCs,
OCYIIECTBIISIETCSl  3allOJJHEHHME TEM  YpPOKOB, Yy4YeT IOCELIAEMOCTH, JBHUKCHUS
00y4aroNMXxcsi, OOIICHUE YUUTEIIS C POJUTEISIMU (3aKOHHBIMHU MPECTABUTEIISIMU).

e Jlns 0OBEKTUBHOW aTTEeCTalMU OOYYAIOUINXCS 32 YETBEPTh M YUEOHBIH roj] He00X0AUMO
HaJIMYMe HE MEHee TpeX OTMETOK (mpu 1-2-yacoBoil HeJenbHOW y4eOHOH Harpyske Io
npeaMeTy) u 6onee (mpu yueOHON Harpy3ke 0ojiee 2-X 4acoB B HEJIENIO) C 00s3aTeIIbHBIM
y4€TOM KadyecTBa 3HaHUH 00y4aroIerocs 1o nuCbMeHHbIM paboTaM;

e B cinydae mpoBeieHUsI MTUCbMEHHBIX KOHTPOJBHBIX padoT, MpoBepka paboT yuuTeneM U
BBICTABJIEHUE OTMETOK B DK OCyLIECTBISIETCA B CPOKH, NPEAYCMOTPEHHBIE HOPMaMH
IIPOBEPKU MUCHbMEHHBIX padoT;

e B ciyuae Hamuuus y oOydvaromerocsi cripaBKHU-OCBOOOXKIACHUSI OT YPOKOB (PU3UYECKOIl
KYJIbTYpbI, OLICHUBAIOTCS MOJIOKUTEIBHO TEOPETUYECKUE 3HAHUS MO MPEAMETy. 3aluch
«OCB.» B J)KypHaJIe HE JI0IyCKaeTCs;

e OrMerku 3a 4YeTBepTh M Y4EOHBIM TIOJ BBICTABISIOTCS B CTOJIOLE, CIEAYIOLIEM
HEMOCPEACTBEHHO 32 CTOJIOI[OM JaThl MOCIIEIHETO YPOKa;

e BricTaBnsaTh UTOrOBbIE OLEHKH OOYYaIOLIUXCS 3a YETBEPTh, MOJIYrOue, rojl, IK3aMeH U
UTOTOBBIE HE IIO3[IHEE CPOKOB, OTOBOPEHHBIX INPUKA30M I10 LIKOJIE II0 3aBEPLICHUH
y4eOHOT0 Mepuoa;

e Ilpu HeoOXOOUMOCTH OMNOBEIaTh pPOAMTENEH  HEYCIEBAIOIMIMX  OOydaroluxcs,
00yJaronuXxcsi, MPOMyCKAIOIINX 3aHITHS;

e Jlo Hayanma ydeOHOro roja Co03/4aTh KaJIeHJapHO-TEMAaTHUYECKOE IUIAHUPOBaHHE MU
BHEJJPUTH €T0 B AJIEKTPOHHBIN KypHall. KonnuecTBo 4acoB B KaJeHJApHO-TEMaTHUYECKOM
TUTAHUPOBAHHUHU JOJKHO COOTBETCTBOBATH y4eOHOMY IJIaHY;

e Bectu Bce 3amucu mo BceM y4eOHBIM IpeaMeTaM (BKJIOYash YPOKH MO MHOCTPAHHOMY
A3BIKY) Ha PYCCKOM fI3bIKE C 00s13aTEIbHBIM YKa3aHUEM HE TOJIbKO TeM YPOKOB, HO U TeM
3aIaHUM 110 YPOKY;

e OmnpenenuTh cOCTaB MOATPYII COBMECTHO C KJIACCHBIM PYKOBOJIUTENEM, IIPU JECICHUU
KJIacca Mo MPEAMETY Ha MOJATPYIIIBI, U COOOMHTHh aqMuHUCTpaTopy mo DXK/D /1. 3anucu
BECTH MHAMBUIYAIbHO KKIABIM YUUTEJIEM, BeIyILIUM MOATPYIIIY;

e Ha crpanune snexkTpoHHOro >xypHaia «TeMbl YpOKOB M 3aJaHMs» BBOIUTH TEMY,
M3YYEHHYIO Ha YPOKE.

4.3. Kareropmyecku 3ampemiaercs AONMyckarh oOydaromuxcs k pabore ¢ DX moxg
JIOTUHOM U IIapOJIEM IIEAATOr0B.

4.4. 3anpemeHo nepenaBath Hocutenab DK ((enm-HocuTenb) TOCTOPOHHUM JIUIIAM.

4.5. Paszrnamare napoins Bxoja B cuctemy 9XK/3 1 MOCTOPOHHUM JIUIIAM.
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5. O0mme npaBuJia BeJeHUs y4eTa

5.1. Baecenne nHpopManuu o 3aHATUU U 00 OTCYTCTBYIOIIHMX JOJIKHBI MIPOU3BOJUTHCS
no ¢axTy B JeHb IpoBeaeHus. Eciu 3aHsaTHE MPOBOANMIOCH BMECTO OCHOBHOTO IPETOIaBaTels,
(axT 3aMeHbI JJOJDKEH OTPaKaThCs B MOMEHT BHECCHHUS YUETHOH 3aITUCH.

5.2. BHecenue B xypHasl MH()OPMAIMH O JIOMAILITHEM 33/IaHUH JOJDKHO MPOU3BOJUTHCS B
JICHb TIPOBEJICHHS 3aHATHS HE IO3/HEe, YeM uepe3 3 dYaca IOCiie OKOHYAHHS BCEX 3aHITHH
JTAHHBIX 00YYarOIIIXCS.

5.3. Pe3ynpraThl OIIEHUBAHMS BBIIOJHEHHBIX OOYYalOIIMMHUCS pPabOT  JTOJDKHBI
BBICTABJIATHCSA HE mo3anHee 10 maHel co AHSA MX NPOBENEHUS B COOTBETCTBUU C NMPHUHATBIMU B
00pa3oBaTeNIbHON OpraHU3alMy MPaBHJIaMU OLEHKH PadoT.

5.4. ApXuBHOE XpaHEHHE YYETHBIX JAHHBIX JOJDKHO MPEIyCMaTpUBaTh KOHTPOIb 33 UX
LIEJIOCTHOCTBIO M IOCTOBEPHOCTHIO HA MPOTSHKEHUH BCETO HEOOXOJMMOTO CPOKa.

6. YciaoBusi COBMEILIEHHOT0 XpaHEHUs] JAHHBIX B JJEKTPOHHOM BHJIe U Ha
OyMasKHBIX HOCHTEJISIX

6.1. B ciyyae HEOOXOAMMOCTH HMCIONb30BaHMs AaHHBIX DK U3 31IeKTpOHHON (OpMBI B
KayecTBE II€YaTHOTO JOKyMEHTa HH(OpMaIusi BBIBOAWTCS Ha Ie€4aThb W 3aBepseTcs B
YCTaHOBJICHHOM TMOpsAKE. APXMBHOE XpAaHEHHE YYETHBIX JAHHBIX Ha OYyMa)KHBIX HOCHUTEISIX
JOJDKHO OCYILECTBIISITRCSL B COOTBETCTBUMU ¢ jedcTByronmM Ilopsinkom PocoGpranzopa,
YTBEpKACHHBIM NprukazoM MunobpHayku Poccuu No546 ot 25 anpens 2022 roaa.

6.2. CBo/iHasi BEJOMOCTb UTOTOBOM YCHEIIHOCTH KJlacca 3a Y4eOHBIM roJl BEIBOJUTCS U3
CHCTEMBI yueTa B TOM BHJIE, KOTOPBIM Mpe1ycMOTpeH ASHCTBYIOUMMH TPeOOBAaHUSMH apXHUBHOM
cinyxObl. Ecrii nanHble 1o yueOHOMY IOy XpaHsTCs B 3JIEKTPOHHOM BHJIE, CBO/IHAS BEAOMOCTD
MOXeT OBIThb NepeJjaHa B apXMB cpa3y IO 3aBEPLICHUM BEJCHMS ydeTa B COOTBETCTBYIOLIEM
KJIACCHOM JKypHaJle.

6.3. Ilpu BexeHuM ydera B 3JIEKTPOHHOM BHJI€ HEOOXOJMMOCTb BBIBOJIA JIaHHBIX Ha
neyatb I KCIOJb30BaHMs B  KayecTBE JOKYMEHTa OIpENesieTcss COOTBETCTBUEM
ucnonszyemoir uHpopmarmonnoit cuctemsl 'OCT P UCO 15489-1-2019 «HanmonanbHbIH
crannapt Poccuiickoit @enepanuu. CucreMa craHAapTOB MO0 MHPOpMAUU, OUOIMOTEUHOMY U
u3zarenabckoMy aeny. Mapopmanus u tokymeHTanus. YpaBieHHe JOKYMEHTaMI.

7. 3ak/II09UTeNIbHbIC MOJIOKEHHUS

7.1. Hacrosiee Ilonoxenue 06 371€KTPOHHOM KJIACCHOM JKypHalie / THEBHUKE SIBIISETCS
JIOKaJbHBIM HOPMAaTHBHBIM aKTOM, NpHUHMMaeTcs Ha llemarormdyeckom coBeTe MLIKOJIBI U
yTBepxkaaerca (aubo BBOAUTCS B  JEWCTBHE) MPHUKA30M JTUPEKTOpa  OpraHU3alluH,
OCYILECTBIISIONIEH 00pa30BaTENbHYIO JESITEILHOCTD.

7.2. Bce u3MeHeHus U JOMOJIHEHUs, BHOCUMbIE B HacTosee [lonoxenue, opopmisitoTcst
B INHUCBMEHHOH (opMe B COOTBETCTBMM JICHCTBYIOIIMM 3aKOHOJATENLCTBOM Poccuiickoit
denepanuu.

7.3. TlonoxxeHne 00 DIEKTPOHHOM  KJIACCHOM JKypHajle TNpPUHUMAeTcs Ha
HEONpPEIEIEHHbIN CpoK. M3MeHeHuss u nononHeHus K 110y10KeHn0 TpUHUMAIOTCS B MOPSIKE,
npexycMoTpeHHoM 11.7.1. Hactosmero [lonoxenus.

7.4. Ilocne npunstus lonoxenus (MM U3MEHEHUN U JAOMOJHEHUHN OTAENbHBIX YHKTOB
Y pa3/ieloB) B HOBOW PelaKIMU MIPEAbIAYILAs PENaKIMs aBTOMAaTHYECKH YTPAUUBAET CUITY.
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